20 urons 2024 rona aenmapTaMeHT peruoHajibLHoii O6e3omacHocTu KocTpomckoii
oosaacru (156000, r. Koctpoma, yi. Jlenuna, a. 20, tem. (4942) 399-468) oObsBiseT
KOHKYPC Ha BKJIIOYCHHE B KaJIPOBBIM pe3epB Ha 3aMCHICHUE JOKHOCTH TOCYAapCTBEHHON

rpak1anckoil ciryx6n1 KoctpoMckoil o0nacTu:

Haumenosanue KBanuduxanmonneie KBanuukanronusie TpeOOBaHUS K CTaXY
BAaKaHTHOM JIOJDKHOCTH | TpeOOBaHUS K YPOBHIO TPaXTaHCKON CITYKObI HITH CTaXYy (OTIBITY)
o0Opa3oBaHUs U paboTHI MO CcrenruanbHOCTH, HAPABICHUIO
HaIpaBIICHUIO MOJATOTOBKU (YKPYITHEHHOH TpyIIIe
IIOJArOTOBKH CIEIMAIbHOCTEN U HAIPaBJIEHUI MOATOTOBKH)
(ceruanbHOCTH)
(YKpylHEHHOM rpymme
CHEIHAbHOCTEH U
HanpaBJICHUN
TTOJTOTOBKH )
Cekperapb cyna | Cpennee bes npenbsiBienus TpeOOBaHUM K CTaXy
cynebnoro yuactka Ne 29 | mpodeccronaipHOe
lanuuckoro cyaeOHoOro | oOpa3oBaHue
paiioHa
Koctpomckoii  obnactu
yIpaBiIEeHUs o
o0ecrne4eHnIo
NESATSIIBHOCTH MHPOBBIX
cyneu
(crapmas rpynmna
JOJDKHOCTEN  KaTeropuu
«obecreunBarone
CIEIIUATTUCTHI)

1. KBanudukaunonuele TpeOoBaHHsA K 0a30BbIM U NpOodecCHOHATBHO-(YHKINOHAIBHBIM

3HAHUIM U YMCHUAM I10 JOJDKHOCTH CEKpETaps Cyaa.

ba3oBbie KBaJIM(pHKANMOHHbIC TPEOOBAHHSA

3Hanus

O0mme ymeHus

3HaHUE TOCyAapcTBeHHOro s3bika Poccuiickoir denepanuu
(pycckoro s3bIKa)
3HaHUE OCHOB:

° Konctutyuu Poccuiickoit denepanmu;

. ®enepanpHoro 3akoHa ot 27 masg 2003 roga Ne 58-®3
«O cucreme rocynapcTBeHHOH —cimyxObl  Poccuiickoit
Denepanuny;

° ®epnepanbHoro 3akoHa ot 27 utonsg 2004 roga Ne 79-

@3 «O rocynapcTBEeHHOM rpaxkaaHckoi ciayx0e Poccuiickoit
Denepanuny;

° ®enepanbHOro 3akoHa OT 25 gekabps 2008 roma
Ne 273-@3  «O npoTUBOAEHCTBUN KOPPYIILIUN»

MBICJIUTD

CTPAaTCTUYCCKU

(cucreMHO);

IJIaHUPOBATH n

panruoOHaJILHO

UCIOJIBb30BaTh CIIy’)KEOHOE BpeMs U
JIOCTUTaTh PE3YJIbTaTa;
KOMMYHHUKATHBHBIC YMEHUS;

YMEHHUE YIPABIATh U3MEHEHUSIMH.

YMEHUSA

B oOactu

UH(POPMAIMOHHO-
KOMMYHHUKAITHOHHBIX TEXHOJIOTHIA,

YMEHMUS

1o IMPUMCHCHHUIO

MEPCOHAIBHOTO KOMIIBIOTEPA.




IIpodeccnonanbubie KBATU(PUKANMOHHDbIE TPEOOBAHUS

3Hanus YMmenusn

3HaHUS HOPMATHMBHBIX IMPABOBBIX AKTOB, COJIEPXKAIMUXCA B | paboTa C 3aKOHOJNATEIHLCTBOM B

JIOJKHOCTHOM perimameHTe rOCY/IapCTBEHHOTO | OOJIACTH yTOJIOBHOTO ¥ YTOJIOBHO-

TPaKIAHCKOTO CITYKAIIIeTo MPOIIECCYaTBHOTO rpasa,
aHAIM3UPOBATH, TOJIKOBATh 51
NpaBUIBHO  TPHUMEHSATH  HOPMBI
MaTepHUATBLHOTO U MPOIECCYaTbHOTO
npaBa npu PacCMOTpPECHHUH
YTOJIOBHBIX JICTT;
pabora ¢  aAMUHUCTPATUBHBIM
3aKOHO/IATE€JILCTBOM,
3aKOHOJ1ATEIHLCTBOM 00
aJIMHHHCTPATHBHOM
CYIOTIPOU3BOJICTBE,
3aKOHO/IaTEJILCTBOM 00
aMUHUCTPATHUBHBIX

NPaBOHAPYIICHUSAX, AHATU3UPOBATH,
TOJIKOBAaTh U MPABUJIBHO IMPUMEHSThH
HOPMBI MaTepHaIbHOTO "
polecCyaIbHOro npaBa  Ipu
paccMOTPEHHH aIMUHHCTPATUBHBIX
e

pabora C 3aKOHOJATEIHLCTBOM B
obacTtu IPaXkJaHCKOIO U
IpaX1aHCKO-TIPOLECCYaTbHOTO
npaBa, aHAIU3UPOBATh, TOJIKOBATh U
MPaBUJIBHO  TPUMEHATH  HOPMBI
MaTepHaIbHOTO U MPOLECCYATbHOTO
npaBa npu paccMOTpeHHH
IpaXJIaHCKHX /e,

COCTaBJICHUS u odopmiieHus
npolieccyaabHbIX JOKYMEHTOB;
OCYIIECTBIATh  HMH(OPMAIIMOHHOE
COIIPOBOXIECHHE ounmansHOroO
MHTEpHET-caiiTa cy1e0HOro yJacTka.

HHbIe IPO()eCCHOHATbHbIC 3HAHMUA:

HHbIe NPOodecCHOHAIBbHDbIE
YMEHHS:

UHbIE TPO(ecCHOHANbHbIE 3HAHUS:

CTPYKTypa M MPHUHIMIIBI OpraHu3aluu CcyaeOHON
cucreMsl Poccuiickon @enepanny;

IpaBoCyAue Kak ¢opma pealusaluu
BIIACTH, €T0 OCHOBHBIE LIEJIU U 3aa4H;
MIPUHIUIIBI OCYIIECTBICHUS IIPABOCYAUS;

CTauu YrOJIOBHOIO, TPAXKAAHCKOI'O, aJMUHUCTPATUBHOIO
CYIOIpPOU3BOJACTBA W MPOU3BOJACTBA IO Jenam o0
aMUHUCTPATUBHBIX [IPABOHAPYILICHUSX;

cyneOHoM

He MMPCABABIAIOTCA




TpeboBaHus 3akoHOmaTeabcTBa Poccuiickoit deneparuu B
00JacTH epcoHaNbHBIX JAHHBIX M UX 3aIIHUTHI;

HaJU4He BBICOKOTO YPOBHS IPAaBOCO3HAHUS M IPABOBOU
KyJIbTypbl, TOHHUMAaHUE COIMAIBLHOM 3HAYUMOCTH CBOEHU
npodeccuu;

npaBuja AHTUKOPPYNIIMOHHOTO TIOBEACHHS, IOHUMAaHHUE
CBOEH OTBETCTBEHHOCTH TIEPe 0OIIECTBOM U FOCYJapCTBOM;

IMPUMCHCHUC COBPCMCHHBIX I/IH(I)OpMaI_[I/IOHHO-
KOMMYHHKalITMOHHBIX TEXHOJIOTHH B rocyaapCTBCHHBIX
opraHax, BKJIrO4as HUCIIOJIB30BaHHUC BO3MOXKHOCTEi

MEXBEJJOMCTBEHHOT'0 3JIEKTPOHHOTO JOKYMEHTO000pOTa.
OpraHM3alys CyAO0IPOU3BOJICTBA 10 YTOJOBHBIM JI€JIaM;
HOPSIOK BO3MEILEHHsI CyJIEeOHBIX PACXOJ0B, NOHECEHHBIX
JUIAMM, YYacTBYIOUIMMHM B Je€Jlie, paccMaTpUBAEMOM B
IIOPSIIKE YTOJIOBHOTO CYIOIIPOU3BO/ICTBA;

HOPSAIOK OpraHu3aluu aJIMMHHUCTPATUBHOIO
CYIOIPOU3BOJCTBA,  NPOM3BOJACTBA MO  Jenam o0
aJMMUHHMCTPATUBHBIX IPAaBOHAPYILICHUSX;

NOPSAJIOK OpPTaHU3alUU CYJONPOU3BOACTBA M0 IPAKIAHCKUM
JiesaM;

opraHuszanusi paboTbl MO MpHEMY, YYETY,
BEUICCTBEHHBIX  JIOKA3aTEJIbCTB,  JIMYHBIX
NOCTYNAIOIIMX B CYyJ] C YTOJIOBHBIMHU JI€JaMH;
METO/Ibl OpraHu3aluy BeAeHUs CyAeOHON CTaTUCTUKH;
TEXHOJIOTHSI OpTaHu3aluy paboThl apXuBa Cy/a;

HOpsIOK  oOpalleHuss K = MCIOJHEHHIO  CyJIeOHBIX
MIOCTAHOBJIEHUH 00 oOIulaTeé TMpoLECCyaIbHbIX H3IEpPHKEK,
y4eTy,  XpaHEHHIO U  HCIOJb30BaHUIO OJ1aHKOB
VCIIOJTHUTEIIbHBIX JIUCTOB;

HOPSI0K  MH(POPMALIMOHHOTO 00€CledeHus: JAeATebHOCTH
CynOB,

HOPSI0K CyA€OHOTO AET0NPOU3BO/ICTBA.
CoJIep’)KaHUE  OpraHU3alMOHHO-TIPaBOBOIO
JESTEIIBHOCTH MUPOBBIX CYJIEH.

XpaHEHUIO
JIOKYMEHTOB,

obecrieueHns

PDyHKIMOHAJIbHbIE KBATH(PUKALMOHHbIE TPeOOBAHUSA

3HaHus Ymenust
MOHSITHE, TIPOIEAYPa PACCMOTPEHUS 00palleHNu TpaXkiaH; IIPOBEICHUE WHBEHTapU3aluu
MpaBWIa SKCIUTyaTalluK 3JJaHU U COOPY>KEHU; TOBAPHO-MATEPHAIBHBIX [IEHHOCTEW;
CHUCTeMa TeXHHYECKOH U MPOTUBOIOKAPHOW OE30MaCHOCTH; | BElGHHE ydeTa U  OTYETHOCTH
MpaBwiia NpPUEMA, XPAaHEHHs, OTIYCKa M ydeTa TOBAPHO- | PACXOJOBAHUS KaHUETIPCKUX
MaTepUAIbHBIX LIEHHOCTEN; TOBapOB M  JIpyrod OyMaxHOU
[EHTpAIM30BaHHAsS W  CMemaHHas (QoOpMbl  BEACHUS | MPOAYKIIUH, HEO0OXOMMBIX

JIEJIONIPOU3BO/ICTBA;
CHUCTEMa B3aUMOJIEUCTBUS B paMKaX BHYTPHUBEIOMCTBEHHOIO
U MEXBEIOMCTBEHHOTO 3JIEKTPOHHOI'O JOKYMEHTO000pOTa;
TEXHOJIOTUM U CpelcTBa obecrneueHuss HH(POpPMaMOHHON
0€30aCHOCTH.

XO03SUCTBEHHBIX MaTEPHAJIOB;
npueM,  y4der, oOpaboTka u
perucTpansi KOppecroHACHIINH;
KOMITIJICKTOBAHUEC, XPAaHCHUEC, YUYCT U
WCIIOJIb30BaHNE aPXUBHBIX




JOKYMCHTOB, BblJla4a apXHUBHBIX
CIIpaBOK, COCTABJICHUC
HOMCHKIJIATYPBbI OCII.

2. YcoBust MPOXOKACHUS TPAKIAHCKON CITYKOBI:

HEHOPMUPOBAHHBIA  CIIy)KeOHBbIN JeHb, KoMaHaupoBku - 0%. 3apaborHas miata:
25000 py6.-29000 py6.

3. IIpuem nmoxymMeHTOB ocyiecTBisieTcs B Teuenue 21 aus, ¢ 20 urons 2024 roaa no
10 uross 2024 roxa ¢ 9.00 o 18.00 (mepepriB Ha 06en ¢ 13.00 10 14.00) Kpome BBIXOIHBIX
(cy60oTa 1 BOCKpeceHbE) U Mpa3JHUYHBIX AHEH 1o aapecy: T. Koctpoma, yi. Jlenuna, 1.
20, kabunet Ne 9.

4. J1nst ydacTus B KOHKYpCE TpaXKJIaHUH MPEACTABIISAET CIEIYIOUINE TOKYMEHTBI:

a) TUYHOE 3asBJICHUE;

0) 3aMOJHEHHYIO U MOANNCAHHYIO aHKETY 10 (opMe, YTBEPKICHHOW pacopsiKEHUEM
[IpaButenbcTBa Poccutickoit deneparuu, ¢ pororpadueii;

B) KONHUIO [MAaclopTa WIM 3aMEHSIONIET0 €ro JOKYMEHTa (COOTBETCTBYIOIIMA
JOKYMEHT MPEABbABIIAETCS JTUYHO MO MPUOBITUN HA KOHKYPC);

I') JTOKYMEHTBI, MOATBEPKAAIONINE HE0OX0oauMoe mpodeccuoHaibHoe 00pa3oBaHUE,
KBaTM(UKAITUIO U CTaXK PaOOTHI:

KOMHUIO TPYIOBOM KHMKKH, 3aBEPEHHYIO HOTApHAIBHO WM KaJApOBOM CIIyxkOOH MO
MecTy paloThl (ciaykObl), U (WJIKM) CBEIAEHHUS O TPYAOBOW (CIyKeOHOI) AESITEeNbHOCTH,
o(OopMIICHHBIE B YCTAHOBJICHHOM 3aKOHOJIATEIHCTBOM IMOPSIIKE, 32 UCKIIOYCHHEM CIy4aeB,
Korzia TpyaoBas (ciyke0Has) 1eITeTbHOCTh OCYIIECTBISIETCS BIIEPBHIC;

KOIIMU JOKYMEHTOB 00 00pa3oBaHMM W O KBaJU(PUKALMM, a TAKXKE IO >KEIaHHUIO
rpaxaanuHa Poccuiickoin deaepanum - KONUHA TOKYMEHTOB, HOATBEPKIAIOIINX MOBBIIIEHUE
WIA TPUCBOCHHE KBATU(UKAIMHU 110 pEe3yJIbTaTaM JOMOJHUTEIBHOTO MPO(ecCHOHaTLHOTO
00pa30BaHusi, JOKYMEHTOB O MPUCBOCHUU YYCHOH CTEMEHH, YUEHOTO 3BaHMS, 3aBEPEHHBIC
HOTapHaIbHO WM KaJAPOBOH ciy:k00i1 1o MecTy paboThl (CiIyxO0bl);

1) JOKyMEHT 00 OTCYTCTBUHM Yy TpakJaHMHa 3a0o0JieBaHUs, MPENATCTBYIOIIETO
NOCTYIUICHUIO Ha TPaXIAHCKYI0 CIykOy WM ee TMPOXOXKACHHUIO: YydeTHas Qopma
Ne 001-I'C/y «3akmroueHue MEAULMHCKOTO YYPEXKIEHUS O HaJu4yuu (OTCYTCTBHUU)
3a00yeBaHus], MPENATCTBYIONIETO MOCTYIUIEHHIO Ha TOCYJapCTBEHHYIO TI'PaXkIaHCKYIO
ciryx0y Poccuiickoit denepanyu 1 MyHUIIUTAIBHYIO CITYKO0Y WIH €€ MIPOXO0KICHUION;

e) CBEJICHUS 0 pa3MeleHnn uHbopMau B UH(GOPMAIIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOM ceTu «HTepHET» B cOOTBETCTBUHU cO cTaThen 20.2 denepanbHOro
3akoHa oT 27 uronsg 2004 roma Ne 79-®@3 «O rocymapCTBEHHON TPaKIaHCKOM CIIy»x)Oe
Poccuiickoit ®enepamum» (popma ans  mOpeACTaBIEHHUS CBEISHUM pa3MmelleHa Ha
o(pUIIMaIILHOM caiiTe JenapTaMeHTa peruoHainbHoi 6ezonacHocTu KocTpoMckoii o0nacTu B
cetu MHTtepHeT B pazaene «IIpaBoBoe 1 kaApoBoe oOecrieueHue»);

) MHBIE JOKYMEHTHI, npeaycMoTpeHHble denepanbHbiM 3aKoHOM OT 27 uronst 2004
r. Ne 79-®3 «O rocynapcTBeHHOW TrpaxkJaHcKoi ciyx0e Poccuiickoit ®enepanun»,
npyrumu  deaepaibHbBIME 3aKoHaMH, ykazamu llpesupenta Poccuiickoit ®enepauuu u
nocranoBieHussMU [IpaButenscrBa Poccuiickoit @enepanuu.



consultantplus://offline/main?base=LAW;n=71834;fld=134;dst=100007
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consultantplus://offline/ref=162C704B62CB9DDDA4C4705B9B155DF8D73AFE906803BE8DAB1FC0EAD4wFoEH

I'paxxnanun  Poccuiickoir @enepaunu BOpaBe MPEACTABUTH  JONOJHHUTEIbHBIE
CBEJICHUS, OTPAKAIOIIME €ro JOCTIKEHHs B TMpodeccuoHanbHOW U  OOIIECTBEHHOU
JIEATeTbHOCTH, B TOM YHCIIE TOOPOBOIBYECKOMN (BOJIOHTEPCKOM).

Jluna ¢ orpaHMYEHHBIMH BO3MOXKHOCTSIMU 370POBbSI IPUTIAIIAIOTCS ISl y4acTHs
B KOHKypCE Hapsily ¢ HMHbIMH JdiamMu (MHQOpPMAIHs Ui JIMIl C OTPaHUYCHHBIMH
BO3MOYKHOCTSIMH 3[I0pPOBbS, 3aMHTEPECOBAHHBIX B MOCTYIUIECHMH Ha TOCYJApPCTBEHHYIO
rpaxxaaHckyto ciyx0y Poccuiickoit @enepanuu paszMelnieHa Ha OQUIIMAIBHOM caiTe
JenapTaMeHTa peruoHanbHoil OezomacHoct KocTpomckoi obiactu B cetu MHTepHET B
paznene «[IpaBoBoe u kajpoBoe obecrieueHUE).

5. IOKyMEHTBI MOTYT OBITh MPECTABICHBI B 3JIEKTPOHHOM BHJI€ C MCIOJb30BaHUEM
OI'NC «Enunas wuHpOpMAIMOHHAS CHUCTEMa  YNPABICHHUS  KaJIpPOBBIM  COCTABOM
roCyJapCTBEHHOMN TPa)KIaHCKOM CITYKOBI Poccuiickon denepauun»
http://gossluzhba.gov.ru. IlpaBuia mpeacTaBieHHs TOKYMEHTOB B 3JEKTPOHHOM BHIC
yTBepkAcHbI nTocTaHoBiIeHUEeM lIpaBurensctBa Poccniickonn ®enepannu ot 5 mapra 2018
roga Ne 227 wu pa3MmemnieHsl Ha OQUIMATIBLHOM caiiTe JenapTaMeHTa pPeruoHaIbHOU
6e3omacnoctu Koctpomckoit obnactu B cetu MHTepHeT B pazzene «lIpaBoBoe u KaapoBoe
oOecrieyeHue».

6. I'paknaHCKUH CiIy)Kaliui, W3bSBUBIIMN JKEJIIAHWE YYacTBOBAaTh B KOHKYypCE B
JIenapTaMeHTe peruoHalbHOM Oe3omacHocTH KocTpoMmckoit o0nacTe, B KOTOPOM OH
3aMeIaeT JOJDKHOCTh TPaKIaHCKOW CIIyXOBbl, TOJAeT 3asBleHHE Ha HMS JUPEKTopa
JerapTaMeHTa peruoHanbHON O6e3omacHoCTH KocTpoMcekoit o6mactu ¢ mpock0oii 0 JOMycKe
€ro K y4acTHIO B KOHKYpCE.

7. I'paxkpanckuii ciyxamuii enepaibHOTO OpraHa UCIOJIHUTENbHON BIIACTH, OpraHa
rocynapctBeHHor Bractu Koctpomckoit obmactu wid WHOTO cyobekTa Poccuibickoit
denepannv, U3bIBUBIINN jKEJIAaHUE y4aCTBOBATh B KOHKYpCE, NMPEJCTABISACT B ICMApPTaAMEHT
peruoHanbpHOU O6e30omacHocT KocTtpoMckoit obmacT:

1) 3asiBneHrEe Ha UMsI IPEJICTABUTEIISI HAHUMATEJIS;

2) aHKETy, 3aloJHEHHYI0, MOAMHCAHHYI0 TPaKIAHCKUM CIIYXaIluM, 3aBEPEHHYIO
KaJpOBOM CITy>K00 oprana rocyl1apCTBEHHOM BIAcTH, B KOTOPOM OH 3aMEIIAEeT JOJIKHOCTb,
¢ ¢ororpacdueii mo popme, yreepxkaernoi [IpaputenscTBoM Poccutickoit ®denepanuu;

3) uHbBIE AOKYMEHTHI, npeaycMoTpeHHble denepanbHbM 3akoHOM 0T 27 utons 2004
roga Ne 79-03 «O rocymgapcTBEHHOM TrpaxkaaHckoi ciyxbe Poccuiickori denepanuny,
npyrumu - deJepadbHBIMH  3aKOHAMHA WM HWHBIMA HOPMATHBHBIMH TIPABOBBIMH aKTaMH
Poccuiickoit @eneparyu o rocy1apCTBEHHOM IpakIaHCKON CITykO0e.

I'paxxnanckuil  cinyxkalmuid BOpaBe MNPEACTABUTh JOMOJHUTEIbHBIE CBEICHHS,
OTpaXKArOIIKE eT0 TOCTIKEHUS B MPOQPECCHOHATLHOM U 00IIIECTBEHHOM IeATeThHOCTH.

8. Ilpeanonaraemast nata nposenaeHust kKoukypca 30 uroasi 2024 ropa.

9. CsemeHuss 0 METOJax OICHKA MPO(ECCHOHATBHBIX W JIMYHOCTHBIX KayecTB
rpaxaaH (TpaXXIaHCKUX CIYXKAIlKX).

Konkypc npoBoautcs B popme:

1) mnpenBapuUTENBHOTO WHIWBUIYAILHOTO co0OeceoBaHUSI C PYKOBOIHUTEIIEM
CTPYKTYPHOTIO MO/Ipa3/IeJICHUS;

2) TeCTUPOBAHUS;

3) MHANBUAYATHHOTO cOOECEeIOBAHMS C WIEHAMU KOHKYPCHONW KOMHUCCHH.


http://gossluzhba.gov.ru/

B unensix moAroToBKH K TECTUPOBAHUIO PEKOMEHAYETCS MPOMTH TMpeIBaPUTEIbHBIN
TecT I camorpoBepku (Ha 3HaHue Koncturymuu Poccuiickoit denepaiuu, 3HaHHE OCHOB
3aKOHOJIaTENIbCTBA O TPaKJAaHCKOM clyk0e, 3HaHUE OCHOB 3aKOHOJaTenbcTBa Poccuiickoit
denepanivi 0 TPOTUBOJACUCTBUU KOPPYIIUHU, 3HAHUE TIPABUI PYCCKOTO S3bIKa M 3HAHUE B
obrmactd WH(POPMAINMOHHO-KOMMYHHMKAIIMOHHBIX TEXHOJOTUM), pa3MemieHHbii B DI'MC
«Enunas uHopMaloHHas cucTeMa YIpaBJeHHs] KaJpOBBIM COCTaBOM TOCYJIapCTBEHHOU
rpaxkaanckoil cinyxk0bl  Poccuiickoit ®epepannu» B pasupene «lIpodeccruonanbHoe
passutue» http://gossluzhba.gov.ru.

10. KontaktHoe mnuno: Tapapuna Hpuna BaneHTuHOBHa — KOHCYJIBTAHT OT/ENA
IPAaBOBOM M KaJIpOBOM pabOThI JemapTaMeHTa peruoHaibHoi 6e3omacHoctu Koctpomckoit
o0nacTH.

Tenedon s cupaBok: (4942) 399-438.

Anpec 3aeKTpoHHOM mouTHI: tararina.iv@kostroma.gov.ru

JOJIZKHOCTHBIE OBA3AHHOCTU, ITPABA U OTBETCTBEHHOCTbD
rocyapcTBEHHOI0 rpaxaaHckoro ciay:kamero Kocrpomckoii odactu,
3aMelaloNIero J0JIKHOCTh IOCYy1apCTBEHHOH IPAKIAHCKOM CJTYKObI
KocTpoMmckoii o0s1acTu cekperaps cyaa cyae0HOro y4acTka

B nensx peamuzanuu 3amad M (QyHKIUE, BO3J0XKEHHBIX HAa CYJIEOHBIM y4yacTOK,
CeKpeTaph cya 00s3aH:

1) exerogHo coctaBisiTh HoMmeHKIaTypy Aen M JOKYMEHTOB, OOpa3yIOLIUXCsS B
JEATENBHOCTH MUPOBOTO CYJIbU;

2) eKeTHEBHO MPOBEPATH AMEKTPOHHYIO nouTy, noacucremsl ['AC «IIpaBocyaue» Ha
npeIMeT NOCTYIUICHHS! 3JIEKTPOHHBIX TJOKYMEHTOB;

3) npuHHMMAaTh, PErMCTPUPOBATh U MEpPEJaBaTb MHPOBOMY CyIb€ IOJ POCIHUCH
MOCTYNHUBIIYIO Ha CyJI€OHBIN y4acTOK KOPPECIIOHICHIUIO U Cy1eOHbIE /IeTa;

4) ocymecTBIATh O(OpPMIIEHHE SIIEKTPOHHBIX JOKYMEHTOB B COOTBETCTBUU C
[TopsikoM Mojauum MUPOBBIM CYIbSM JIOKYMEHTOB B DJIEKTPOHHOM BHJIE€, B TOM YHCJIE B
¢dopmMe 3IEKTPOHHOIO JOKYMEHTa, YTBEpXACHHbIM mpukazom CyneOHOro aemapramMeHTa
npu BepxoBHoMm Cyne P® ot 11 cents6pst 2017 roga Ne 168;

5) mepenaBaTh CEKpeTapro CyAeOHOro 3acemaHusi CyaeOHOTO ydyacTka CyaeOHOro
paitona KocTpomckoii 065acTu He MOJUIeKalie PErUCTpalii JOKYMEHTHI, CBS3aHHBIC C
BBI30BOM T'PaXKJaH 10 CyA€OHBIM JIesam;

6) peruCTpUPOBATh U OTIPABIATH UCXOJAIIYI0 KOPPECTIOHIEHIIUIO;

7) BeCTH y4eT W PETUCTPALNIO, TIOCTYMAIONUX Ha CyNeOHBIN Yy4acTOK OOpalleHuH,
NpeUI0KEeHUH, 3asIBICHUH, 5Kaj100, KOHTPOJIUPOBATH CPOKU X PACCMOTPEHHS;

8) BECTH HApSA/bL, ’KYpPHAIbl U YYETHO-CTATUCTUUECKUE KAPTOUKHU MO CYAEOHBIM JiefaM;
9) BecTH ydeT M OCYIIECTBISATH KOHTPOJb 3a MCIOJIHEHHEM CYIeOHBIX MOpYYECHHH,
HAIPABJICHHBIX B UHBIE CY/Ibl MM MOCTYNMBIINX U3 UHBIX CY/I0B;

10) odopmisATh 3aKOHYCHHBIC JIETOMPOM3BOACTBOM CyneOHBIC JeNa, Hapsbl,
MaTepualbl, APyrue AOKYMEHTbI (KHHUTH, KYPHAJbl, YU€THO-CTATUCTUYECKUE KAPTOUKH MO
CylIeOHBIM JIeNIaMm);

11) m3rotaBnuBaTh M BBIJABAaTh KONMHMHU CYIEOHBIX JOKYMEHTOB [0 PAacCMOTPEHHBIM
Jienam;
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12) BbmaBaTh CHOpaBKM HM JOKYMEHTHI 1O JAenaM (B TOM 4HCIE€ MOJIMHHUKA
JIOKYMEHTOB U3 JIeJ1 — C pa3peuieHus MUPOBOTO CYJIbH);

13) odopMIATE UCIIOTHUTENBHBIE TOKYMEHTHI, Bpy4yaTh (HAPABISATh) UX B3BICKATEIIO
aub0 B CHykOy CyAeOHBIX NPHUCTaBOB, 3aHOCUTh HEOOXOJAMMBIE 3alUCU B Y4YETHO-
CTaTHUCTHYECKHE KapTOukh 1o cyAeOHbIM JenaM, B JKypHan yuera BblJaBaeMbIX
(HampaBJsieMbIX ) HCTIOTHUTENIBHBIX TOKYMEHTOB;

14) cocTaBnsATh ONKMCH HA 3aKOHYEHHBIE JIEIONPOU3BOICTBOM CYACOHBIE /1e€1a, HApPSIbl,
MaTepualbl, APyrue AOKYMEHTHI (KHWUTH, KYPHAJbl, YU€THO-CTATUCTUYECKUE KapTOUKH IO
CyleOHBIM JIeNIaM), TIepeiaBaTh Cy1eOHbIE JieNa 10 OMUCIM Ha XpaHEeHUE B apXUB;

15) Bectn apxuB CyZ€OHOIO y4acTKa B CIy4yae OTCYTCTBUS JODKHOCTH apXUBapHyca;

16) BecTH yd4eT M XpaHEHHUE BEIIECTBEHHBIX JJOKA3aTEIbCTB;

17) cocTaBnATh CTaTUCTUYECKUE OTUETHI O JEATEIHLHOCTH MUPOBOTO CYIbH (B ciydyae
OTCYTCTBUS Ha Cy/IeOHOM y4acTKe IMOMOIIHUKA CYJIbH, BEIYIIEro SKCIEepTa) B COOTBETCTBUU
¢ Tabenem (opMm cTaTUCTUYECKON OTYETHOCTU CYAOB OOILEH IOPUCIUKLINN, CBOEBPEMEHHO
MPEJICTABIATh UX B IENAPTAMEHT peruoHanbHoOU 6e3onacHoctu KoctpoMckoit o0nacTu;

18) cocTaBisITh OTYETHI O MOYTOBBIX PACXO0J/IaX, CBOEBPEMEHHO MPENCTaBISATh MX B
(MHAHCOBO-?)KOHOMHMYECKHI  OTAEN  JemnapTaMeHTa  peruoHajbHOM  0e30macHOCTH
Koctpomckoii obnactu;

19) cocTaBniATh akThl O CHUCAHUM WCIOJHUTEIBHBIX JIUCTOB, CBOEBPEMEHHO
NPEJICTaBIsATh MX B (PUHAHCOBO-DKOHOMUYECKHUN OTHEN JemapTaMeHTa peruoHaJIbHOU
6e3onacHoctu Koctpomckoit obnactu;

20) Bectu Tabens ydeta pabodero BpeMEHU COTPYAHHUKOB arrapaTa MUPOBOTO CY/IbH,
CBOEBPEMEHHO NPEJCTABISATh MX B OTIEN MPABOBOW U KaApOBOMl pabOTHI JenmapTaMeHTa
pernoHanbHOU 6e3onacHocT KocTpoMckoit 061acTy;

21) ocymecTBIATh MpHEM-TIepeaady, BECTH y4eT W XPaHEHHWE OCHOBHBIX CPEICTB U
MaTepUAIbHBIX  LEHHOCTEH, BBIJaBaeMbIX  CyA€OHOMY  y4acTKy JemapTaMeHTOM
peruoHanbHOU O6e3omacHocT KocTpoMckoit o6macT;

22) moanepKuBaTh B aKTYAJIbHOM COCTOSIHUM TUTYJIBHYIO CTPAHHILY O(HIIMATHHOTO
caiita cymeOHOro ywactka (ammapaT MHUPOBOTO CyAbH, Tpaduk pabOThl, KOHTAKTHAS
uHpopMaIus);

23) pasmemath Ha O(QUIMAIBHOM cailiTe CcyAeOHOro ydyactka HHQPOPMAIHIO O
JBIKEHUU Jien B mojapasnene «PacnucaHue ciylmiaHuil Aei» B yCTaHOBJIEHHbIE 3aKOHOM
CPOKH;

24) TOTOBUTH U pa3MeNIaTh UHYIO WH(GOPMAIHMIO O JNESTEIHbHOCTH MHUPOBOTO CYIbU B
UHPOPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON ceTn «HTepHeT» - Mo YKa3aHWI0O MHPOBOTO
CyIbH;

25) BHocuth B mnporpammy «1C:llpemmpusitue 8 IIPOD» wunbpopmanmio 10
pe3yabTaTaM pacCMOTPEHHs Jesl 00 aIMUHHCTPATHBHBIX MPaBOHAPYIICHUSIX, TIO KOTOPBIM
Ha3HAYCHA Mepa Haka3aHUs B BUJE MITpada;

26) BBINOIHATH MHYIO padOTy 110 IOPYYEHUIO MUPOBOTO CYJIbH.

Cexperapb cyaa umeeT NpaBo:

OcHOBHBIE MpaBa TPaXAAHCKOIO  CIYXKAIIEero, 3aMELIAIOUIEro  JOJIKHOCTb
Ipa)XIaHCKOM cIy>KObI, ycTaHOBJIEHBI cTatbell 14 denepanbHoro 3akona ot 27 urons 2004
rojia Ne 79-@3 «O rocynapcTBeHHOM rpakIaHCcKoM ciry)0e Poccuiickoit denepanum.



B nensx wucronHeHHsI BO3JIOKEHHBIX JOJKHOCTHBIX OOSI3aHHOCTEW TIpa)IaHCKUI
CITyallluii, 3aMeIAI0UK JOKHOCTh TPaXKAaHCKOW CY»KObI, UMEET MPaBo:

1) monyudaTh B YyCTaHOBJIEHHOM IMOPSAKE OT TOCYAAPCTBEHHBIX OPraHOB, OPTraHOB
MECTHOTO CaMOYIpaBJICHHUs] MYHHUIMNAIBHBIX oOpa3zoBanuii KocTtpomckoit obnactu,
rpa)x/JaH U OpraHU3alliii CTAaTUCTUYECKUE U ONIEPATUBHbBIC JaHHbIE, OTYETHBIC U CIIPABOYHbBIC
MaTepuagbl MO BOIMPOCAM, OTHOCSIIMMCA K cdepe ACSITeNIbHOCTH CyIeOHOro y4acTka,
HEOOXOIUMBIE JIJISl BBIMOJIHEHHS CBOMX JOKHOCTHBIX 003aHHOCTEH;

2) BHOCHUTH NPEIJIOKEHHUS MO COBEPIICHCTBOBAHHIO PabOTHI CyneOHOTO YydacTka,
JenapTaMeHTa peruoHanbHoil OezomacHocTn KocTpoMmckoil 001acTH, TOCYAapCTBEHHOM
CITY>KOBI B II€JIOM;

3) noBBIIIATH CBOM 00pa30BaTENbHbIN U MPOPECCUOHATIBHBIN YPOBEHb;

4) ucmoyb30BaTh CPEACTBA BBHIYUCIUTEIBHOM TEXHUKH M CBS3U, BEJIOMCTBEHHBIC
UH(OPMALIMOHHBIE CUCTEMBI, HEOOXOAUMBbIE JJIs1 UCTIOJIHEHUS JOKHOCTHBIX 00S3aHHOCTEH.

Cekperapb cyaa HeceT NpexyCMOTPEHHY IO 3aKO0HO/IATEJIbCTBOM
OTBETCTBEHHOCTD 3a:

1) HCHUCIIOJJHCHUE WIIM HCHAJJIC)KAIlee MCIIOJIHCHUE BO3JIOKCHHBEIX Ha HEro
JIOJPKHOCTHEIX 00S3aHHOCTCH;

2) HECOOJII0ICHNE OTPAaHUYCHHH, HEBBIITOTHEHHE 00s3aTEIBCTB U TPEOOBAHUI K
CITy)KeOHOMY ITOBEACHUIO, HapyIICHHUE 3ampeToB, KOTOpBIC YCTaHOBJICHBI
3aKOHO/IaTEJILCTBOM;

3) nerdcTBUS Wiau Oe3aeiicTBHe, BeAyIIMEe K HAPYIICHWIO TMpaB W 3aKOHHBIX
HHTEPECOB TPaKJIaH U OpraHu3aIuii;

4) pasriainieHue WA HUCIOJb30BaHHE B LIENSAX, HE CBS3aHHBIX C TPaKIaHCKOM

CiIy00H, CBeJIeHUl, OTHECEHHBIX B COOTBETCTBUU C (peiepaibHbIM 3aKOHOM K CBEJICHUSM
KOH(UIEHITMAIBHOTO XapaKTepa, WIH CIYXeOHOW HHpOpMAIuH, CTABIIEH eMy U3BECTHOU B
CBSI3M C MCIIOJIHEHUEM JIOJKHOCTHBIX 00s13aHHOCTEH.

3a coBepuleHHE AUCHUILUIMHAPHOTO MPOCTYNKA, TO €CTh 3a HEUCIHOJHEHUE WU
HEHaJJIe)Kalllee HCIOJHEHUE TOCYAapCTBEHHBIM TPaXXJAHCKUM CIYKallUM MO €ro BHUHE
BO3JIOKEHHBIX Ha HEro CIYXEOHbIX OO0S3aHHOCTEH, NPUMEHSIOTCS  CIEeAYIOIINe
JTUCIUIUIMHAPHBIE B3BICKAHMS: 3aMedaHue, BBITOBOp, MPEAYINPEXKIECHUE O HENOJTHOM
JOJKHOCTHOM COOTBETCTBUHU, YBOJIbBHEHHE C TOCYJApCTBEHHOM TIPa)KJAaHCKOM CIIyKObl 1O
IPEe1yCMOTPEHHBIM 3aKOHOIATEIBCTBOM OCHOBAHUSM.

JPpPeKTUBHOCTL U  Pe3yJabTATHBHOCTL MNPOGecCHOHAIBbHON  CIyKeOHOM
AeATeJIbHOCTH TPAXJAHCKOTO  CIY)Kalllero  ONpeNeNsioTcs IO  pe3ylbTataM  ero
npo(eCCHOHAIBHOM CITy>KeOHON AESITeTbHOCTH B MOPSIKE, YCTAHABINBAEMOM JAUPEKTOPOM
JIenapTaMeHTa pernoHanbHOW  OezomacHoctn  KocTtpomckoit  obnactu, 1O  TakuMm
noKazaressiM:

00BEM M Ka4eCTBO BBINOJIHSAEMBIX paboT,

CBOEBPEMEHHOCTh U ONEPATUBHOCTH BBIMOJIHEHUS MOPYUYCHUH,

npogeccruoHanbHas KOMIETEHTHOCTb,

TBOPYECKU MOAXO0/1 K PEUICHUIO TOCTABJIEHHBIX 3a/1a4,

COOIOZICHUE CITYKEOHOM TUCIIUTITNHBI.



